Report of a Walk Through Time type of event
Name of event:







Event Date:

Location name: 







Map attached?:  Yes / No
Location City & State:






Event distance:
Number of walkers registering:





Number of docents/volunteers: 
Number and type of signs & signposts:

What types of advertising did you use and how successful was each?

Description of event – include handouts, toys, refreshments, weather, etc.:
Number of times/years this event has been offered to the public in past years:
Do you plan on holding this event in the future?:  Yes / No

When?:

What organizations and businesses helped or contributed:

On a scale of 1 (low, poor, difficult) to 10 (high, great, easy),

· cooperation of authorities:

· cooperation of partners:

· purchasing or acquiring supplies:

· making preparations:

· enlisting volunteers / docents:
· running the event on the day it happened:

· success of the event:

Comment on above ratings:

What improvements/changes are you planning for next year?:
Other comments & recommendations:
Contacts:

Name:




Phone:



Email:

Name:




Phone:



Email:

Name:




Phone:



Email:

